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Miss Elizabeth Hage, Librarian, 

Scott County Library, 

Eldridge, Iowa. 

# 

Dear Miss Hage: 

I am instructed by the Board of Trustees of the Clarinda Public 
Library, of which I am a Trustee and also Chairman of the Book Committee, to 
write to you about computation and report of Public Library circulation. 

Recently a question arose as to the correct method of computation 
of circulation of books loaned by our Public Library to teachers in the rural 
schools. Our Librarian has instructed each teacher that when a collection of 
books is taken out of the Library to be used by the pupils and others concerned 
in the public school, to keep an account of the number of times the book is takei 
out and read, ei ther by one of the rural school pupils or by a patron or parent, 
and report the total number of readers of the book when it is returned by the 
teacher to our Public Library. And these circulation figures are included in oiu 
Library totals for the year. We understand, however, that some of the Public Lil 
raries in Iowa have been counting only one each time the book is taken out by thi 
teacher and have not been counting the number of times the book is, in fact, reai 
by her pupils, patrons or other residents of the School District. 

I am informed that your Public Library has a large circulation amoni 
the country people and that the rural school teachers of your county also take 
out collections of books for the use of the pupils and people of the district. M 
trouble you to tell us whether you county the actual number of times the book is 
read by these rural school pupils, patrons or parents or whether you simply court 
the number of times the book leaves the Public Library, and base your monthly an 
yearly circulation reports accordingly? Of course, we do not want to be accused 
of "padding” our Library Circulation, but it appears to us that if the teacher 
does not report the number of times the book is actually read by the rural schoo 
pupils, patrons or parents in the School District, then that part of the rural c 
culation is lost and not accounted for anywhere. For several years now, our Publ 
Library has furnished collections of books to be kept fey the teachers in fifty-f 
rural school houses of the county, and the total circulation of our Public Libra 
has, for a number of years, run well over one hundred thousand* But, if we shoul 
conclude to count one each ti e the book leaves the Public Library to be used by 
teacher in a country School District, then this will materially cut down on our 
circillation as heretofore reported. 


I enclose a stamped return envelope for your use and would thank yc 

for a reply at your early convenience. 

Yours very truly. 


WFS-NKK 


W. F* Stipe, 

PVian r»vnnn "R nnlr P.riYniTri t. 



Clarinda Public 
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'r. 'V. - V ;o, G'vvirman Bo-'k Com It: ee 
Clarlnda Public library 
Clorinda, Iowa 

Bear Mr. Stlpel 
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talc© them to the schools. We do not con 
hoadiuerters in this manner. 
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baclc to us. On the 
'T 1; in : .cmN#our countin'- wystem, 
g somewhat different. I suspect 
School9 are different in the first 
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ac. ool or station. The colo 
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on which it is sent 'C ^jSr^, 1 rcul? 


rural schools in/jdbtt County as stations during the sc o'. rj and the te ' ’ 0 
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havb v^wo booh, card?; in the poc’- et of eneh 
nforation typed on than, but they nr© of 
'or making the charge to the individual 
eaves hoodejoarters in a collection for a 
loved here at headquarters end stamped with 
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or touch02* use the books in the schoc' t :.o ■ ito 
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culation count is legitimate - until the book has gone out of the station, owever, 
circulation cc nt is not legitimate, 'hen the collection is returned to hoed Quarters, 
someone or, this staff counts the number of times the book circulated while at that 
r. rticulrr school. Then a line is drawn under the count, so none of that particular 
circulation will be counted the next time that book ,3009 to a school. 


I fully realise that this is an inaccurate method of counting because many times the 
books get out of the school without the cards* being removed from the book-packets and 
tha c lldren’s nones written on them - or there ere time'; when the cards are removed 
but tha children’s names ere still not written on them. However, that’s part of the 
business.* 


hope this explanation will help you in determining the method of counting circulation. 
If I can be of further help at any .future date, please feel free to rite to me. 

Tours very truly, 


Elisabeth B. Hage 
Librarian 
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’i'll see 


Sincerely, 


S’lzftbeth 3. H ge 
Librarian 


Mi?" Blr.no e A. Smith, Librarian 
??*ate Traveling Library 
State Historical Building 
I)©9 Moines, Iowa 


Dear MiS3 Smith, 


Maybe 1 didn’t make the pic&tre 
It would seen to me, though, the 
the differences in method. 


I didn’t want to draw pictures, 
is road carefully they'll detect 
too much* 
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enc. 2 


r n?r blessed (I use that word advisedly) new bookmobile should arrive in time 
for showing at * he convention. They told me at ALA it would be 6 weeks - at 
the time it went into production ■]+ v-.s to be 60 days! t went into production 
in Auril! 








State Traveling Library 

HISTORICAL BUILDING 

Des Moines 19, Iowa 


BLANCHE A. -SMITH 

LIBRARIAN 


September 19 
19 51 


Miss Elizabeth B. Hage, Librarian 
Scott County Library 
Eldridge, Iowa 

Dear Miss Hage: 

Thank you for sending me your answer to Mr. Stipe's 
questions about circulation. They had already written to ALA 
and had received the following reply: 

"Dear Miss Payton: 

"Your letter, requesting information on 
circulation statistics, has been given to me for 
reply. The usual procedure for counting the cir¬ 
culation of books sent to schools is this: if 
books are sent as classroom deposits to a school, 
to be used by the teacher, the circulation of 
these books is counted only once, by the lending 
library. If, on the other hand, the books are 
loaned to a school library, which will circulate 
them as part of their own collection, the circula¬ 
tion is counted by the school library and the 
lending public library countys them once as inter- 
library loans." 

"I think that you will want to get in touch 
with your state library commission for further help 
with this problem. Miss Blanche A. Smith the 
librarian, will be able to tell you what the 
procedure is in other libraries in Iowa." 

The matter was discussed at the district meetings 
and they did not seem to be able to interpret the instruc¬ 
tions on the annual report sheets which say: 

"Count one for each bound volume, pamphlet or periodical 
lent for home use from central library or any agency. 

Do Not count as circulation books sent to another library w 
agency under same system where home circulation is counted. 


Miss Elizabeth B. Hage 
Scott County Library 
Eldridge, Iowa 
September 19, 1951 

-« ( 2 ) 

As I see it, the whole thing comes down to the 
questions of whether the schools in Page County are part of 
the Clarinda library or not. If they are, then the 
circulation should be counted as library circulation and 
each time ■^e book whs charged out, should be chalked up to 
the library. 

If these schools are NOT a part of the library, then 
the circulation should be counted once, and that when charged 
to the schools. 

You have brought this out when you say in your 
letter to Mr. Stipe, "We consider the rural schools of Scott 
Comity as stations during the school year, and the teachers 
as station attendants". And you make a careful distinction be¬ 
tween reading and borrowing the books. He did not do so in 
his letter. 

Maybe we can talk this over at the meeting, in 
Iowa City, and find out what they should do about it. 


Sincerely yours, 

Blanche A. Smith, Librarian 
State Traveling Library 


BAS:bjs 



















